Remote Deposit Single Sign On

User Setup Guide

Single Sign On allows users to access Remote Deposit through a single login through Business
Online Banking.

Company administrators: Complete the following steps to set up a Remote Deposit user for single
sign on access through Business Online Banking.

+ To create a new user for Business Online Banking AND Remote Deposit, you must first create the
user in Business Online Banking. Please follow the steps outlined in the attached User Setup and
Approval Entitlements Guide to create the new user and then proceed to step 1 below.

+ To add Remote Deposit for an existing Business Online Banking user, begin with step 1 below.

- . On the User Administration page, in the User ID
Select Administration > Company R . :
1 Administration 2 column under Manage Existing Users, click the link
: associated with the user. This opens the User Profile page.

Welcome Reports Money Movement  Account Services

Uzer Administration

Fawits D ORUONS ket peiow fof axadabie Loer 50M i Svanon Tasks. Ta quackly Srntke 8 new S000ant 301 DOMpAany e
Communications

Create New User
Company Administration
Wi wll e B DOODTINY 10 CODY 87 G5ENG vied dur g The: pracesd
Self Administration m

Service Administration Manage Existing Users

Tz manage & wner's profle, roles, senviom & scoounts, sprem scoess, o change limits, chck o the scpropeste use iDL
Manage mobile banking settings

Userili Firet Harrn
0T Chalamsaner
amjackaentd Ethaa
Qantymidy Gty
On the User Profile page, click the Edit Services & . . . .
3 Accounts icon. This ngens the User Profile - Edit 4 Navigate to Remote Deposit and click the Add icon
Services & Accounts page. (plus sign).
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Remote Deposit Single Sign On Continued

Click the Edit icon and enter the user’s Remote Deposit user ID in the Link the user to this Remote Deposit
user ID text box. Click Save Changes.
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% A second approval may be required to complete the setup. Once all approvals are received and setup is
complete, the user may access Remote Deposit by navigating to Account Services>Remote Deposit.
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7 Remote Deposit displays and the user is automatically logged in and may begin using the service. Users
must log out of the Remote Deposit application (top right side of page) before closing browser window.
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For questions, please contact Commercial Services at 877.516.2777
or commercialservices@midfirst.com.
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*Wireless carrier charges may apply.



